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Volunteer Role Description
Local Group Helpers 
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	Purpose:

	Devon Wildlife Trust has a vision for a Devon that is rich in wildlife, where people enjoy and care about the natural world and take steps to safeguard it for the future.

Local Groups are a key part of supporting this vision on a local level, organising a range of activities focussed in their area. Currently Local Groups organise talks, walks, fundraising and produce regular newsletters. They are open to any relevant activities that support DWT’s activities and showcase nature. 
There are five Local Groups:

· Barnstaple

· Bovey Tracey

· Exeter

· Exmouth

· Halsdon and Dolton



	What the task involves:

	You could get involved in helping the Local Group with any aspect of organising and delivering their activities. The kind of things they often need help with include:
· Suggestions for a local activity/event for the group

· Publicising the event e.g. putting up posters, posting on social media

· Helping at the event itself e.g. meeting and greeting, taking donations, setting up and packing away chairs etc, serving refreshments, IT support, being the First Aider, being a backstop on a walk, making sure all participants feel included.

· Leading walks

· Giving talks/workshops

If you enjoy it, you could consider joining the organising committee which involves working closely with a small team of friendly and dedicated volunteers and taking on a little more responsibility for the programme of events.  



	Skills and abilities

	No specific expertise in wildlife is required (though if you have any and would be willing to use it in an event, that would be great!) 
What’s more important is a willingness to muck in and work with the team, to be reliable and to have an interest in wildlife conservation that you wish to share.

You will also be representing DWT – how people see you is how they will judge DWT – so it is important not to put forward your own views as that of DWT, to be uphold the values of DWT, to familiarise yourself with the risk assessment and safeguarding code of conduct and make sure they are followed. 
Equality, Diversity and Inclusivity are important to DWT. We recognise that some people may need additional support or adaptations to volunteer in this role. If this could be you, do please tell us. 


	Where:

	This will depend on the task. Talks are usually held in a local hall and walks at various locations. If you were to join the organising committee, a fair amount of the background work can be done from home, and there would be regular meetings with the rest of the group, which might be in someone’s house or out in the community – a café or pub for example. 



	When and how often:

	The level of commitment you wish to give is entirely up to you. Typically groups have monthly events, and it will be your choice which you wish to help with. 



	Supervision and training:

	Local Groups are run by an informal committee of volunteers who organise who does what and will guide you. There are various roles within that committee, such as the Main Contact, the Note Taker and the Treasurer (if that group handles money). Some groups have other roles such as indoor/outdoor event organiser, Newsletter editor etc according to what is most useful to them. They also have volunteers on the committee without a specific role. 

Dawn Lenn (Volunteers Officer) is the member of staff responsible for Local Groups and is available for support and advice, and to help you with any training you may need for the role, but you will work most closely with the relevant Local Group Committee.


	Expenses/equipment available:

	Reimbursement of expenses – Out of pocket expenses will be paid in line with DWT’s volunteer expense policy as agreed in advance with your supervisor. 
· Local Groups are self-financing so usually you would arrange this with your committee and it would come out of the Local Group’s account. For groups who do not handle money, you would contact the Volunteers Officer. 


	Health and Safety/ Risk Assessment

	Volunteer activities are covered by a risk assessment and volunteers will receive appropriate health and safety briefing prior to starting.


	What’s in it for the volunteer?

	· The opportunity to support Devon Wildlife Trust in your area

· The opportunity to explore wildlife in your home area, and to learn from experts and enthusiasts. 
· Meeting and working with other people who enjoy and care for the natural world
· Making a difference for wildlife in Devon through helping people get to know, love and protect it. 


	How to apply

	If you’re interested in getting involved, please contact volunteering@devonwildlifetrust.org and let us know which Local Group you’d like to get involved in, and what you would like to do for them.
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